
 
 

 



© Copyright MMXXI – Proactive Publishing – All Rights Reserved 

 

 
 

 
____________________________________________________________________ 

 

 

 
Middleton, Wisconsin  

 

 

 
All Rights Reserved 

Copyright © MMXXI Proactive Publishing 

 

No part of this book may be reproduced or transmitted in any 

form or by any means, electronics or mechanical, including 

photocopying, recording, copying, or by any information 

within a storage and/or retrieval system, without permission 

in writing from Proactive Publishing. 

 

Cover Letters That Secure Interviews 
Creating Cover Letters that Get Noticed 

 

Printed by Proactive Publishing – United States of America 

Cover Design by Patrick Franzen 

 

Proactive Publishing LLC 
Middleton, Wisconsin  53562 

CareerSuccess360.com 
ISBN  978-1-63649-747-1 

 

 

 

 

 

http://www.careersuccess360.com/


© Copyright MMXXI – Proactive Publishing – All Rights Reserved 

TABLE OF CONTENTS 

_____________________________________________ 

 

Introduction              8 

Employment in the Twenty First Century     10 

 

Chapter   1  Creating Impactful Cover Letters   13 

Chapter   2 Importance of Preparation                24 

Chapter   3 Résumé Preparation     27 

Chapter   4 Résumé Formatting      31  

Chapter   5 Avenues to Finding a New Job   41 

Chapter   6 Effective Networking      55 

Chapter   7 Internet Job Boards     64 

Chapter   8 Working with Recruiters    72 

Chapter   9 Knowing Your Résumé    82 

Chapter 10 Post Interview Follow-Up    90 

Chapter 11 Managing Your References       96 

Chapter 12    What is Employment                         109   

Chapter 13 Determination in Your Career            113 

Chapter 14 Importance of Career Experience  115 

Chapter 15 Setting Career Goals     117 

Chapter 16 Becoming a Career Triple Threat 120 

Chapter 17 Getting Back into the Career Arena  122 

Chapter 18 Saving Career Success Documents    125 

Chapter 19  Career Success Written References  127 

Chapter 20 Strengthening Career Self-Image       131        

Chapter 21 Successful Honeymoon                      134 

Chapter 22 Seniors Seeking New Employment    138 

Chapter 23 Career Success Booklets  152 

Chapter 24 Maximizing Performance Reviews    156 

Chapter 25 Employee’s Intellectual Priority         160 

Chapter 26 Maximize Career Earnings   162          

        

Career Wisdom     167 

Conclusion      170  
_________________________________________________ 


